
Venue Manager Guide



Register Log in
If you don’t have a venue manager account, 

create one in less than a minute
Log in to your venue manager account

If you’ve forgotten your password use this 
feature to reset your password



Showing all 2 results

The Venue

Rooftop Rock

Sydney

Melbourne

City

North

123 George Street, Sydney, 2000

40 Fitzgerald Street, Melbourne, 1000

Published 3 432

Published 5 534

Image Name City Region Address Status Views Action

Venue dashboard
Once logged in you will see your venue manager dashboard

Edit venues here

Access all your 
venues here

Request access to a 
venue here

Create new 
venues here

To edit your 
specials, events & 
trivia click into 
the venue here



Venue city goes here

A short venue 
description goes here

Venue address 
goes here

Venue name 
goes here

Group managers can assign 
venue managers here

Map 
automatically 
updates when 
you enter your 
address

Edit your venue details

Edit specials, events 
& trivia here

See everyone that favourited your 
venue and private feedback



Non-public 
facing email goes here

Additional venue 
images go here

Public facing 
email goes here

Venue website 
goes here

Venue phone 
number goes here

Venue contact 
name goes here

Select venue 
features here

Main venue 
image goes here

Profiles with at least 4 images 
stand out from the rest. 

TIP

Images in 
landscape format 
works best here

Images in 
landscape format 
works best here

If you don’t find a 
feature you need 
leave it blank and 
let us know what 
feature you want 
us to add.

These emails can 
be the same. They 
don’t have to be 
different.



Specials list

Edit specials here

Access all your 
specials here

Add a new 
special here

To edit your 
special click into 
the special here

Go back to the 
venue details page



Choose categories 
for this specials

Special description 
goes here

Special image 
goes here

Special price 
goes here

Special name 
goes here

This does not 
currently display 
to users, but we’ll 
use this for future 
features

This help users 
find your specials 
and it is very 
important to 
select all the 
relevant options

This is an optional 
field and you can 
leave the default 
values if not 
applicable to this 
special

Edit your special details

Choose the available 
days for this special

If applicable at the start 
and end time

Images in 
square format 
works best.

1080x1080px is ideal

Specials with an image representing 
the actual special perform best

TIP

Example: $16 Schnitzel and beer should 
show the Schnitzel and/or beer



Choose the status 
for this special

Time slots 
go here

If you have 
different time 
slots per day or 
days of the week 
add them here

If you want this 
status to be live, 
choose Published



Everyone deserves a little more happy 
thehappiesthour.com


